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  GUIDELINES FOR LODGING 
 SUBDIVISION APPLICATIONS 

1. In order to subdivide or carry out a boundary adjustment, it is necessary to complete a 

Development Application online via the NSW Planning Portal 

https://www.planningportal.nsw.gov.au/onlineDA  

Some boundary adjustments are exempt from requiring an approval from Council, you 

should discuss with Council’s Manager Planning & Development Services to determine 

if your proposal is exempt.  Exempt provisions can be found at Clause 2.75 of State 

Environmental Planning Policy (Exempt and Complying Development Codes) 2008 

https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-

sdiv.38 

A detailed and scaled concept plan will need to be lodged with your application clearly 

showing boundary alterations, location of any dwellings/buildings/structures, proposed 

lot sizes and dimensions and any other detail required by the Council to assess your 

application. At this stage you do not require plans drawn up by a Surveyor, however, 

they should be drawn to scale and clearly indicate the proposed lot sizes. You may 

choose to have a surveyor draw the sketch plans. 

If the land is mapped as Bushfire Prone, a preliminary bushfire assessment will be 

required. Please refer to the Rural Fire Service document “Planning for Bushfire 

Protection, 2019” Planning for Bush Fire Protection - NSW Rural Fire Service 

 

2. Preliminary assessment will be undertaken by Council’s Manager Planning & 

Development Services to determine if supplementary information is required. 

 

3. Council’s Engineering Services Department will also be consulted for necessary 

recommendations with regards to access, water, sewer and stormwater. There may 

be requirements for you to extend sewer or water to service a proposed lot or to 

construct roads or kerb and gutter, depending on the existing situation. 

Existing accesses will be required to be upgraded to Council’s standards, where no 

access exists, a new access from the public road system will be required in rural 

subdivisions, and only in urban situations where council deems appropriate under the 

https://www.planningportal.nsw.gov.au/onlineDA
https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-sdiv.38
https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-sdiv.38
http://www.rfs.nsw.gov.au/plan-and-prepare/building-in-a-bush-fire-area/planning-for-bush-fire-protection
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circumstances. Any works in Council’s Road Reserve must be carried out in 

accordance with a Section 138 Permit issued by Council. 

Each new lot created must be provided with a means of coincident physical and legal 

access.  This may be achieved by direct access from public road, an easement, right 

of carriageway or other legal means.  

 

4. Applications located on bushfire prone land are classified as ‘integrated development’ 

under the provisions of Section 4.46 of the Environmental Planning & Assessment Act, 

1979 https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-

div.1-sdiv.38   These applications are referred to the NSW Rural Fire Service for 

concurrence, Council must obtain any relevant General Terms of Approval from the 

RFS prior to issuing a determination of the subdivision development application.  If the 

RFS refuse to issue their approval, the application must be refused by Council in 

accordance with Section 4.47(4) of the Environmental Planning & Assessment act, 

1979 https://legislation.nsw.gov.au/view/html/inforce/current/act-1979-203#sec.4.47 .  

Additional fees are payable direct to the Rural Fire Service, who will contact you after 

the application has been lodged in the NSW Planning Portal.  
 

5. Fees to lodge a subdivision development application are set out in Council’s Fees and 

Charges as below (FY 21/22) 

New Road $665 + $65 per additional lot 

No New Road $330 + $53 per additional lot 

Strata $330 + 65 per additional lot 

Boundary Adjustment (requiring consent) $330 

Subdivision Certificate Application $225 

 

Example 1:  A subdivision which proposes to create 2 lots from a single lot, where no new 

road is created attracts a fee of $383.00 (where one additional lot is created). 

Example 2:  A subdivision which proposes to create 3 lots from a single lot, where no new 

road is created attracts a fee of $436.00. 

If the application is an ‘integrated development’ Council’s processing fee in addition to the 

above is $140.00. 

Council staff can provide a quote for fees which are payable upon lodgement of the 

Development Application. 

https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-sdiv.38
https://legislation.nsw.gov.au/view/html/inforce/current/epi-2008-0572#pt.2-div.1-sdiv.38
https://legislation.nsw.gov.au/view/html/inforce/current/act-1979-203#sec.4.47
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6. For all subdivisions which lie within the area serviced by water and sewer, monetary 

contributions, referred to as Section 64 Developer Contributions will be levied (see 

above extract from Council’s current fees and charges).  Developer contributions under 

Section 7.11 are also applicable to all subdivisions where a new lot is created (as per 

the above table). 

 

7. Generally Subdivision/Boundary Adjustment applications are determined by Council 

Staff without the need to be put before a Council Meeting, and if all details are in order, 

are normally determined within approximately 6 weeks. More complex applications, or 

those requiring referral to an external body (eg Rural Fire Service, Roads & Maritime 

Services) may take longer to process. 

 

8. You will be advised via the NSW Planning Portal once a decision has been made 

(called a Notice of Determination). In most cases, the application will be approved 

subject to a number of conditions that must be completed prior to the plan of 

subdivision being endorsed by Council. Should it seem likely that the application will 

not be approved, you will be notified prior to any decision being made. 

 

9. A Development Consent (Notice of Determination) is valid for 5 years, work must be 

commenced with in five (5) years of the date of consent. 

 
10. Before registration of the subdivision with the Land and Property Information Authority 

(formerly Land Titles Office), you are required to provide Council with four copies of 

the final survey plan, administration sheets and any relevant s88b instrument together 

with a Subdivision Certificate application, accompanied by the current Subdivision 

Certificate fee ($225.00 FY21/22). 

Upon verification of all consent conditions have been met, including the payment of 

any fees listed on your development consent, your plans will be endorsed/signed by 

Council and returned to you or your surveyor. 

6. Once the plans are registered the newly created lots are issued with a new title 

(Lot/Deposited Plan ID). 

 

7. Other costs including Surveyor’s fees and the cost of registration of your plan/s with 

the Land and Property Information Authority are the responsibility of the applicant. 
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FLOW CHART FOR LODGING SUBDIVISION APPLICATIONS 
 

LODGE DEVELOPMENT APPLICATION, PLANS & FEE VIA NSW PLANNING PORTAL 

 

ACKNOWLEDGEMENT OF RECEIPT OF APPLICATION VIA NSW PLANNING PORTAL 

 

COUNCIL PROCESSES YOUR APPLICATION, INCLUDING ANY REQUIRED REFERRALS (e.g. RFS, RMS) 

 

DEVELOPMENT CONSENT OR REFUSAL ISSUED BY COUNCIL SUBJECT TO CONDITIONS INCLUDING ANY 
IMPOSED BY ANY EXTERNAL AUTHORITY (e.g. RFS, RMS) NOTIFICATION SEND VIA THE NSW PLANNING 

PORTAL 

 

ALL CONDITIONS OF DEVELOPMENT CONSENT, WORKS AND FEES ARE COMPLETED 

 

REGISTERED SURVEYOR DRAWS YOUR FINAL PLANS 

 

PLANS ARE LODGED WITH COUNCIL VIA THE NSW PLANNING PORTAL WITH A SUBDIVISION CERTIFICATE 
APPLICATION & ASSOCIATED FEE 

 

COUNCIL CHECKS THAT ALL CONDITIONS HAVE BEEN COMPLIED WITH AND PLANS ARE 

 

COUNCIL ENDORSES THE PLANS AND RETURNS THEM TO THE APPLICANT 

 

PLANS ARE LODGED WITH THE LAND AND PROPERTY 

 

 UPON REGISTRATION BY THE LPI SEPARATE TITLES ARE ISSUED 
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